
 

GUILFORD COUNTY SCHOOLS JOB DESCRIPTION 

 

JOB TITLE:  DIRECTOR – FACILITIES PLANNING, DESIGN & 

CONSTRUCTION 

DIVISION OF FACILITIES AND CONSTRUCTION MANAGEMENT 

 

GENERAL STATEMENT OF JOB 

 

Guilford County Schools is the third-largest school district within the state of North Carolina and 

the 51st largest within the nation. At Guilford County Schools (GCS), our mission is to ensure that 

students will graduate as responsible citizens prepared to succeed in higher education or the career 

of their choice. 

  

GCS’ Operations unit seeks an innovative, collaborative and inclusive professional for the role of 

Facilities Planning, Design, and Construction Director. In this influential role, you will be a results-

oriented leader responsible for planning and delivering on critical facilities capital 

projects/programs and program planning which supports the district's strategic plan and capital 

needs. Candidates who are highly competent, strategic, and committed to excellence will thrive in 

the intellectually challenging environment provided by GCS’ complex array of operational 

functions. 

  

Under limited supervision, this function will perform a variety of supervisory, professional, and 

administrative tasks to organize and direct the work of the Facilities Planning, Design & 

Construction department.  

 

Under the direction of the Senior Executive of Building Services, the Director will be responsible 

for the management of facilities projects from concept development through occupancy. This 

includes but, is not limited to space planning/programming, project/program management for 

design, construction, moves/adds/changes, transition to closeout. Work involves organizing 

facilities and financial data, tracking, and reporting on project milestone schedules and costs 

through a departmental scheduling and cost accounting system. 

 

SPECIFIC DUTIES AND RESPONSIBLITIES  

 

ESSENTIAL JOB FUNCTION  
 

The Director will: 

 

Develop the department mission, vision, values, strategic goals, and KPIs for the department 

organizing principles in alignment with GCS Operations expectations.  

 

Supervise professional staff including problem-solving, performance review, and ensuring the 

district’s employment procedures are followed.   

 

Leads and mentors staff and is responsible for the team’s success in creating successful projects 

and initiatives.   
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Creative and analytical problem solving, equally comfortable leading discussions, forging new 

processes, recommending complex options, participating in the iterative process, and working on 

both near-term and long-term planning and project scenarios.   
 

Support the development of needs assessments, business case development, project 

feasibility studies, programming, coordinates master planning, initial cost estimates, and 

project justification statements.  

 

Ability to develop rough order of magnitude cost ranges and approximate schedule outline 

for appropriate expectation setting.  

 

Acts as the liaison for assigned projects assembling all review comments, monitoring 

compliance, and reviewing signed changed orders. 

 

May also inspect buildings for renovation, repair, and code compliance needs. 

 

Conduct research into new systems and design/construction techniques. 

 

Establishes budgets and payments, construction quality, and schedules; approves pay 

applications, invoices, and change orders. 

 

Performs and oversees architect/consultant selection recommendations and design 

development of school construction projects. 

 

Assignment of requests for assessments to appropriate personnel. 

 

Participates in planning for future construction projects including the planning for bond programs, 

long-range construction planning, and determining locations and construction time frames for 

projects, including but not limited to, new schools, small/large projects, space changes, FF&E 

evaluations/procurement, and additions/renovation projects. 

 

Provide leadership to strive for and continuously improve customer service, enhance 

communications, provide effective and efficient facility project processes, and actively work with 

other GCS departments to provide the highest level of services; Serves as liaison between the 

department and members of the public, various school officials, department heads, zoning officials 

and various government agencies. 

 

Build appropriate partnerships with vendors, design professionals, and contractors. Leading with 

equitable disbursement of project work and enhancement in our WMBE participation goals/targets. 

 

Oversees construction management by assisting the program/project managers to ensure technical 

aspects of construction projects meet specifications and monitoring the progress of projects to 

ensure timely completion.  

 

Responsible for implementing an in-department cost accounting system to track project costs. Once 

the system is implemented, the employee will be responsible to ensure that appropriate cost 

accounting methods and procedures are used to track all project costs and reporting for 

internal/external purposes. 
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Conducts personnel administration duties including hiring, evaluating, assigning special duties, 

monitoring attendance and travel reports, and granting leave. 

 

Reads various publications and attends various workshops, seminars, etc., to continuously upgrade 

professional knowledge. 

 

ADDITIONAL JOB FUNCTIONS 

 

Attend public meetings, including but   not limited   to   Board of   Education, Board of   

Commissioners, town meetings, public hearings, etc. as necessary. 

 

Assists the Chief Operations Officer as well as the Senior Executive Director as needed.  Performs 

other related work as required. 

 

MINIMUM TRAINING AND EXPERIENCE 

 

Bachelor’s degree in Construction Management, Building Construction, Architectural, Interior 

Design, or related Engineering field and a minimum of ten (10) years of design and/or construction 

project management experience required, with at least five (5) of those years in a leadership role; or 

any equivalent combination of training and experience, which provides the required combination of 

knowledge, skills, and abilities. 

 

 

SPECIAL REQUIREMENT 

 

Possession of a valid driver’s license issued by the state of North Carolina.   Must maintain a   safe 

driving record. An employee assigned to this position is designated as Category “A.” Category “A” 

employees are governed by Guilford County Schools Policy GA and Administrative Procedure GA-

P, “Drug and Alcohol Free Workplace,” which spells out specific drug testing requirements, 

procedures and consequences of positive alcohol or drug tests or arrest for alleged violation of any 

alcohol or drug-related offense. 

 
 

KNOWLEDGE, SKILLS, AND ABILITIES 

 

Knowledge of building codes, safety codes, OSHA, regulations is required. 

 

Demonstrated experience building and sustaining a high-performing, service-focused organization. 

Fiscal and budgetary experience in the hundreds of millions. 

 

Demonstrated experience providing successful leadership in facilities management, including 

managing simultaneous, multiple, large-scale capital projects. 

 

Demonstrated ability to prioritize and manage multiple tasks concurrently; excellent organizational 

and delegation skills; and ability to work effectively in a strongly collaborative environment. 
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Demonstrated ability to bring a "best practice" approach to processes and procedures and foster a 

responsive service orientation. 

 

Strong Facilities planning management experience, preferably in the public sector. 

 

Strong planning, negotiation, and problem-solving skills. 

 

Excellent interpersonal and collaboration skills. 

 

Strong presentation and written communication skills. 

 

Proactive self-starter, autonomous yet highly collaborative, and resourceful. 

 

Must be able to effectively manage his/her time on multiple projects and function in a dynamic 

environment subject to impromptu changes in schedules, priorities, and project scope. 

 

Demonstrated ability to recognize and productively manage conflict situations. 

 

Proficient in MS Office Outlook, PowerPoint, Excel, and Word. 

 

 

 

MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED TO PERFORM 

ESSENTIAL JOB FUNCTIONS 

 

Physical Requirements: Must be physically able to operate a variety of automated office machines 

including audio-visual equipment, computers, typewriters, calculators, printers, copiers, etc. Must 

be able to exert up to 25 pounds of force occasionally and/or negligible amount of force frequently 

or constantly to lift, carry, push, pull, or otherwise move objects. Light work usually requires 

walking or standing to a significant degree. 

 

Data Conception: Requires the ability to compare and/or judge the readily observable, functional, 

structural, or composite characteristics (whether similar to or divergent from obvious standards) of 

data, people or things. 

 

Interpersonal Communications: Requires the ability to speak and/or signal people to convey or 

exchange information. Includes receiving instructions, assignments, and/or directions from 

supervisors. 

 

Language Ability: Requires the ability to read correspondence, reports, forms, billing statements, 

invoices, financial statements, evaluations, rosters, insurance forms, turnaround documents, etc. 

Requires the ability to prepare correspondence, forms, reports, evaluations, budgets, etc., using 

prescribed formats and conforming to all rules of punctuation, grammar, diction, and style. Requires 

the ability to speak to people with poise, voice control, and confidence. 

 

Intelligence: Requires the ability to apply rational systems to solve practical problems and deal 
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with a variety of concrete variables in situations where only limited standardization exists; to 

interpret a variety of instructions furnished in oral, written, diagrammatic or schedule form. 

 

Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to 

follow oral and written instructions. Must be able to communicate effectively and efficiently in 

standard English and government terminology. 

 

Numerical Aptitude: Requires the ability to utilize mathematical formulas; to add and subtract 

totals; to multiply and divide; to determine percentages and decimals; and to apply the theories of 

algebra/statistics. 

 

Form/Spatial Aptitude:  Requires the ability to inspect items for proper length, width, and shape. 

 

Motor Coordination: Requires the ability to coordinate hands and eyes rapidly and accurately in 

using automated office equipment or tools of the position. 

 

Manual Dexterity: Requires the ability to handle a variety of items, office equipment, etc. Must 

have minimal levels of eye/hand/foot coordination. 

 

Color Discrimination: Does not require the ability to differentiate between colors and shapes color. 

 

Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 

instructions. Must be adaptable to performing under minimal levels of stress and when confronted 

with persons acting under stress. 

 

Physical Communication: Requires the ability to talk and hear: (Talking: expressing or 

exchanging ideas by means of spoken words. Hearing:  perceiving nature of sounds by ear).  Must 

be able to communicate via telephone. 

 

 
DISCLAIMER 

 

This preceding job description has been designed to indicate the general nature and level of work 

performed by employees with this classification. It is not designed to contain or be interpreted as 

a comprehensive inventory of all duties, responsibilities, and qualifications required of employees 

in this position. 


